CAMP STAFF
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Camp Preview




HE A S U




Camp Staff Role and
Expectations
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*Members of our team will provide a positive
camp experi enceebPeri/ od.




Job Description

Camp Directors
A Direct supervision of staff and campers
A Camp Administrator

A Create and execute weekly game plan
Weekly Camp Agenda

A Delegate to staff tasks for organizing
segments during the day

A Ensuring a schedule that fulfills the
camp experience for participants

A Providing customer service to parents
A Managing Emergency Procedures

Camp Coaches
A Supervision of campers at all times

A Work with Camp Director and other
Coaches to execute Weekly Camp
Agenda

A Create a positive camp experience

A Execute the implementation of
games/actlvmes Including set up and
reakdown

A Create HIGH FIVES moments with
camp participants

A Follow all OTA policies and procedures
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STAFF Behavior
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CAMP Binder
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Summer Camp




CAMP -ER Binder

Overtime

Athletics

Camper

Information

o

Emergency Contact Information

suardian 1 Last|Guardian 1 Home| Guardian 1 Work] Guardian 1 Cell] Gu
.n\l)j 2 ZEELO 7/78‘)3 1978 967-7996 978-967-7996 |ambavaram
Jaetcke 703-203-6741 marciebaetc
3lanton 703-801-6222 703-766-7071 703-403-3628 |corderom@
3lanton 703-801-6222 703-766-7071 703-801-6222 |Corderom@
Campbell 703-340-8243 703-846-9817 571-330 4!')/ ashley _mcca

Cipolla-Feinstein| 703 674-8777 |703-414-9557 cipolla_mich|







o The weekend before camp begins each Cam
Director will be emailed an attendance sheet
for that weekly session

o The format for the attendance sheet should b
consistent for every session of camp

o0 The format should include a column on one
end for signing in and a column on the other
end for signing out

0 Towards the bottom there will be extra rows
for any additional r
ups. o
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rfOwvertime
Athletics

Sign In/Out Sheet
Session 1




www.RedskinsKidsCamps.com







The Camp
Desk

Operating with a cl ear jdf
campsite is pivotal in providing a professional "
appearance and a specific terminal for customers ,f =
seek information and have guestions addressed. \Welcome Chunpers, o

The set up and appearance should include: oDy mﬁ*‘“{\é-a:\*fk*% T
V Table DARS f“" B i
D) ?0\ \ ay -u\\m
V OTA Tablecloth £ game SN e
V Banners/Flyers AN '

C:) YJC\(\{'P‘I
)/

V Camp Notices

V Blank Camp Forms
V Highlight Board

V Attendance Sheet
V Creative Display



Front Desk
Expectation_s




On Site Postings & Announcements

We are out We are out We are in
On the
Playground . On the Field

OTA OTA

We are at We are on a We are in

the

Cafeé




Camp Forms
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mation Form: Participans

MEDICATION ADMINISTRATION
AUTHORIZATION FORM

RELEASE AND wapvgr .

PELIABILITY AND INDEMNITY AGREEMENT
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The Purpose of the Highlight Board is to
provide a preview of that day's activities.

V It is to give fparents a sense at dafp
the types of things their children will be 55§ ‘
domg during the day X501 Anmoncamiing

V It is a catalyst for the parent to have | Wor WWVE@) V
something specific to ask their children JE

about at pickup A "M\‘““
V It demonstrates organization and a plat :ﬁ;:j’"‘“ ‘“"
for the day's agenda RS
*NOTE: The Highlight Board should be ~  {&¢ %\m\“

clearly displayed, written out nicely, and
some creativity and visual appeal include







Attendance Teams/G

ATTENDANCE TEAMS




Teams/Groups




Moving the Group




Emergency Planning




Health Treatment and First Aid




Health Log
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Approaching

Parents / Adults / Strangers







THE MONDAY MORNING




The Greeter
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Camp Gear and Camp

Camp Gear: Needs > Inventory >Assessment

A It is important to the success of each camp that
our team has the tools necessary to meet our
expectations and accomplish our goals

A Sports Equipment
A Admin Tools

A Activity Supplies
A Handouts

*NOTE: Camp Directors and Staff should review
their possessions daily and be looking ahead in
order to make requests with an adequate enough
time for it to be filled

-er Gear %{

Camper Gear: Organization >Access >Rules

A Upon arrival, campers should place backpacks ar
other belongings in a designated spot

A An instructor should man this station and assist
with an orderly procedure

A Campers should not have free reign to go to their
belc_)nglnggl toys, food, electronics should not be
retrieved by campers without permission from
camp staff

*NOTE: special activities that require retrieving

backpacks (like swimming) should be stored with the
same level of organization at the conclusion of the
activity as was the case during the morning at sign ir
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Segment and Station Prep




Walk Up Registration J

A Pricesi weekly (and before/after care)
o Have hard copy of camp flier (refer to for prices)

o Be aware of weekly prices and specials
P Pavid Sat\n

0 Check with management about any payment plan questions hp=sstg=abitg

Sono Feld Ho%@
walk vop €/20/17

A On Site Registration and Collecting Payment
0 Have hard copy of registration forms, heath forms, etc.
o Should a walk up registration take place, please collect payment
(cash or check) and put it in ardividual envelopavith the
following written on the envelope:

A Parent Name A Store in camp lock box

A Camper Name A Notify management of checks or
A Name/Location of Camp money that has been collected
A Camp Date

o Make sure all checks are made oubiertime Athletics




Camp




Dally

Announcements
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Walk Up Stations




Morning Walk Up Stations - Samples




Monday Morning Walk -Around




Camp Handouts




